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Dear Families,  
 
We are pleased to welcome you back to what is sure to be 
an exciting and successful school year!  Here at James A. 
Garfield, we strive to provide your child with the best 
education and instructional staff that the city of Indianapolis 
has to offer. We aspire to a school culture and educational 
program that is conducive to student learning and 
development.  
 
James A. Garfield prides itself on being a neighborhood 
school that provides scholars with the tools necessary to be 
successful in the future. Therefore, we have high expectations 
for the academic and behavioral success of each scholar, 
and we appreciate your continued support in attaining our 
goal to reach even higher academic excellence. It is the 
belief of every staff member in our building that positive 
relationships, stakeholder collaboration, and cooperation in 
the school environment will help us achieve our goals. 
 
We can’t wait to see what this school year holds for us and 
we are looking forward to fostering excellence through 
rigorous instruction. 
 
 
Dedicated to creating a community of learners,  
 
 
Mrs. Kuchik 
Principal  
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Vision 
Our school community will work in collaboration to prepare scholars to 
become cooperative learners, responsible citizens and technologically 
conscious individuals, which will enable scholars to be competent in a 
rapidly evolving and culturally diverse society. 
 

Mission 
Our James Garfield family will have a positive attitude, act respectfully, work 
responsibly, and show self-control. 
 
 

2019 – 2020 Calendar 
First Semester 

 
Monday, August 5   First Day 
Monday, September 2   No School: Labor Day 
Tuesday, September 3   No School: PD Day 
Wednesday, September 25  Parents In Touch 
October 14 – 18     Fall Break 
November 27 – 29    Thanksgiving Break 
Friday, December 21   Semester Close/Flex Day 
December 23 – January 3  Winter Break 
 

Second Semester 
 

Monday, January 6   First Day 
Monday, January 20   No School: MLK Day 
Tuesday, January 21   No School: PD Day 
Monday, February 17   No School: President’s Day 
Wednesday, March 4   Parents In Touch  
March 23 – April 3   Spring Break 
Friday, April 17    No School: Teacher Work Day 
Friday, May 22    No School: Memorial Day/Flex Day 
Monday, May 25    No School: Memorial Day 
Thursday, June 4    Last Student Day 
Friday, June 5    Yearly Close 
June 8 – June 26    Summer School Session 
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School Dress Code 
 
Indianapolis Public Schools has a uniform dress code policy for all scholars.  
Every scholar must be in the proper dress code or guardians will be 
responsible to bring appropriate items to the school.  Progressive discipline 
action will be taken for repeated dress code violations.  
 
Children are expected to dress appropriately.  For safety purposes, shoes 
must be closed-toe.  If scholars come in slides or sandals, guardian will be 
contacted for replacement shoes. Scholars should not wear excessive 
makeup or carry purses.  These articles can be a distraction to our learning 
environment. 
 

 
 
 
Repeated dress code violations will result in a mandatory after school 
detention. If you need uniform assistance, please call the school and 

speak with our Parent Involvement Educator. 
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School Procedures 
 
School Day and Attendance 
Studies show that excellent attendance has been linked to higher graduation 
rates. Attending school regularly is essential for your child’s academic and social 
development. It is the goal of our school to maintain at least 96% attendance for 
each student.  Students need to be at school every day on time.  The school day 
begins at 9:15 am and ends at 3:45 pm.  Please contact us, at 317.226.4231, if your 
child is going to be absent.  
  

We welcome your child to school every day.   If you need assistance bringing your 
child to school, please let the school administration know, and we may be able to 
assist you. 
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Student Records and Phone/Address Changes 
In order to maintain constant communication with parents, it is necessary for us to 
have accurate telephone numbers and addresses for each scholar.  If there is a 
change to your phone number, address, or Emergency Contact Information, 
please notify the school office immediately so that we may update our records.  
 
Please remember it is the law in Indiana that you maintain current phone and 
address records with your child’s school. If something happens to your child, it is 
imperative that we have a way to reach you. 
 
If your child is new to our school, we will contact his/her previous school in order to 
request scholar records.  If your child moves from James Garfield to another 
school, the receiving school will contact us for your child’s student records.  
 
Student Illness 
If a scholar becomes ill or injured at school, this scholar will be sent to the school 
office, and if warranted, the parent or guardian will be called to pick up scholar. 
We do not have adequate resting space at the school for sick children to stay all 
day when they’re ill. If we cannot reach a parent, the person listed as emergency 
contact will be called. Students must be free from vomiting, diarrhea, and fever 
without the aid of medicine for 24 hours before returning to school. 
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If there is a life-threatening emergency, we will call 911 and transport your child to 
the hospital. A staff member will accompany the child in the ambulance and wait 
at the hospital until a parent/guardian arrives. Parents will be contacted 
immediately. Please remember to keep all telephone numbers current in case of 
emergency.  
 
Immunizations 
We ask that you ensure that your child’s vaccinations are up to date as required. 
The school cannot allow your child to attend more than 20 days without proper 
vaccinations, unless the child is exempted for religious or medical reasons, or if a 
doctor has provided documentation that your child is scheduled to be 
vaccinated. If your child does not receive shots due to medical reasons, we must 
have a doctor’s statement. If your child does not receive shots for religious reasons, 
a written statement must be submitted to the school each year. 
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Medication 
In accordance with the Indiana Statutes-Section I, 1034-10165 issued by the Marion 
County Director of Public Health, the following procedures will be followed by all 
IPS principals, teachers, secretaries, and school nurses. 
• No medication will be administered or made available to any scholar until there 

is a verification that it is by order of a physician.   
• Any medication requiring a physician’s prescription and sent to school for 

school personnel to dispense must be accompanied by an IPS medical form.  
No medication will be administered without this form completed and sent in 
with the medication. 

• All scholars taking prescribed medication during the school day must do so in 
the office.  

• Non-prescription medication, such as aspirin, cough medicine, is not to be 
administered or made available to scholars unless the parent makes a request 
in writing.  

• Scholars shall have no medication in their possession without written medical or 
parental authorization.  

• A child can bring home prescription medicine ONLY if the parent has a signed 
permission form requesting the child be able to do so on file. 

 
Textbook Rental 
Book rental is due during the first quarter of school, prior to fall break. If you need 
assistance in paying the text book rental fees, please make sure you fill out the 
necessary assistance forms by the September deadline. Questions regarding the 
assistance application form maybe directed to the IPS call center at 317 –226– 
4000. Unpaid Book rental fees are turned over to collections at the end of October. 
Fees will be shared at the beginning of each school year for elementary students. 
 
School Lockers and Storage 
Students are provided with the cubby or locker to store their coat, bookbag, lunch 
box, gym shoes, and extra school supplies. Students may not bring their own lock 
device. Locker privileges for middle school scholars may be revoked if the student 
uses another student’s locker, gives his/her combination to others, or display/stores 
inappropriate items in their locker. 
 
Phone Calls 
Parents calling school: Office staff will deliver all emergency calls and messages to 
students and teachers. Nonemergency calls will not be put through to classrooms 
during instructional time. School staff do not have voicemail. 
 
Students calling home: Calls home will be for emergency purposes only or as 
directed by staff member. Student calls are made only after receiving permission 
from the staff. Students are not permitted to use personal devices to call home 
unless under direct supervision of a staff member. 
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Parent Involvement Policy 
The school will communicate with families and provide high-quality curriculum and 
instruction in a supportive and effective learning environment that enables 
children served to meet Indiana’s Student Performance Standards.  The 
parent/guardian is responsible for supporting his/her scholars’ learning.  This should 
include monitoring attendance, homework completion, making positive use of 
extracurricular time, volunteering in their child’s classroom, and participating in 
decisions relating to the education of their child(ren). 
 
Volunteering at James Garfield 
Any adult working with scholars, during school time or after, must have an 
Application to Provide Volunteer Services Form on fil. Visit 
https://www.myips.org/get-involved/volunteer to complete the form online.  
Criminal history background checks are required annually of all volunteers. Please 
be aware that it may take up to two weeks for your volunteer application and 
background check to be processed. These policies are in place to guarantee the 
safety of your children. Once approved, you will be notified of when you can start 
volunteering. If you need further assistance, please contact Jamie Hixon, Parent 
Involvement Educator at James A. Garfield. Volunteers will be given a schedule of 
days and times to volunteer. 
 
Visiting Policy 
Visitors are always welcome in our building, but we do ask that if you plan to visit 
your scholar’s classroom you give the classroom teacher a minimum of 24 hours’ 
notice. All visitors must sign in at the office upon entering the school. A guest pass 
will be issued and must be worn during the entire visit. If you need to speak with the 
teacher regarding your child’s progress, homework, behavior, etc., Please call to 
make an appointment. The teacher will not be able to hold 
conversations/conferences during instructional time.  
 
Student Sign-out/Child Custody 
Children will not be released from the classroom.  The parent must sign the child 
out at the office in the “Student Sign-Out” book.  The child will then be called to 
the office for release.  Children will not be released to anyone other than a parent 
or guardian unless we have confirmation from the parent prior to the release.   
 
“Parent” as defined in the Indianapolis Bylaws and Policies (Section 0000 Number 
0100) is the natural, adoptive, or surrogate parents or the party designated by the 
courts as the legal guardian or custodian of a scholar. Both parents will be 
considered to have equal rights unless a court of law decrees otherwise. 
No child will be interviewed or questioned by anyone other than school personnel 
or legal authorities. 
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If you are picking up your child from school, we will notify the classroom teacher to 
send the scholar to the office. At no point should the parent enter the school 
building to retrieve their scholar(s).  

School Closings or Delays 
• Parents may decide for their children and should respect the perspective of 

other parents regarding their children. 
• IPS respects a parent’s determination regarding their child’s attendance at 

school during inclement weather. If school is delayed due to inclement 
weather, the school will respect the parent’s decision to keep their child at 
home.  

o Parents are expected to contact the school and inform school officials 
of their determination. The student will be counted as absent 
unexcused, per state code, and students will be given an opportunity 
to complete their academic work in the same manner as an excused 
absence from school. 

• Variable weather conditions are to be expected in Central Indiana. IPS 
believes parents have plans in place for weather-related closings and 
delays. As such, IPS believes early morning notification of inclement weather 
closings and delays is generally appropriate. 

All closing/delays will be sent as notifications on the My IPS app, which can be 
found on Apple’s App Store or on Google Play for Android phones. 

Electronics 
We prefer that all cell phones and electronics be left at home but understand that 
there may be times when this is not possible. All cell phones and other electronics 
must be powered down during the academic day and either 1) turned in to the 
homeroom teacher at the start of the day or 2) kept in the scholar’s 
locker/backpack. At no time should scholars have a cell phone on their person. 
Violation of this policy will result in progressive discipline and we reserve the right to 
confiscate phones at any time until an adult family member comes to pick it up. 
The school is not responsible for any loss or damage to personal items brought to 
school with or without permission.  

Field Trips 
Permission slips will go home with scholars prior to taking a class field trip.  Scholars 
will only be permitted to attend field trips if they have returned a permission slip 
signed by a guardian.  School field trips are a privilege.  Only scholars who 
regularly follow School-Wide Expectations will be permitted to attend field trips.  
Scholars unable to attend a field trip will remain at school in another teacher’s 
classroom.  
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Parties and Celebrations 
Room parties will be kept to a minimum because they take away from the 
instructional time of scholars.  All room parties will be scheduled for the last 30 
minutes of the day.  Birthday treats in classrooms are up to a teacher discretion, so 
any guardian wishing to bring in treats for birthdays must coordinate with their 
classroom teacher first.  Only prepackaged treats are allowed.  Halloween, 
Christmas, and Valentine’s Day are the three holidays when teachers may choose 
to have a party.  Teachers at James A. Garfield are not required to have classroom 
parties at these times.  
 
Breakfast and Lunch 

• All scholars at James A. Garfield receive free breakfast and lunch but 
scholars may choose to bring a lunch from home. 

• Scholars may NOT bring pop, candy, or gum in their packed lunch. If 
scholars choose to bring chips in their sack lunch, it should be a small 
quantity that can be consumed in the cafeteria during lunch. NO LARGE 
BAGS OF CHIPS will be permitted. 

• Due to allergies, scholars are not to share or trade any food items in the 
cafeteria.  

• If your scholar has a medically documented dietary need, please contact 
the principal for information on modified meals. 

• If you plan to bring lunch to school for your child, you must arrive prior to the 
beginning of your child’s lunch period or they will be provided a school 
lunch. Lunch from fast food restaurants is discouraged. 

• Breakfast and lunch are 30-minute periods. 
• Parent and guardians are welcome to eat breakfast/lunch with their child 

only and they must sign in at the front office. When the breakfast/lunch 
period is over, parents and guardian must exit the building. 

Transportation 
In the event a bus is late in bringing your child home or does not pick your child up 
on time, call IPS Transportation at 317-226-4000. In the event that your child does 
not arrive home at the expected time and you are unable to reach transportation, 
call the school office or IPS Police at 317-226-4633. We will attempt to reach 
parents via our Connect-Ed system if buses are running late at dismissal.  
Buses will pick up and drop off scholars only at their established authorized stop. 
Scholars should be at their designated stop 10 minutes prior to their scheduled 
pick-up time and be prepared to wait up to 10 minutes after the designated pick 
up time. Scholars should be standing at the stop when the bus pulls up, not waiting 
in a car or at their front door. Scholars not following bus safety/behavior guidelines 
will be referred to the office and may lose bus riding privileges.  
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SCHOOL SAFETY 
 

School Safety Plan 
Each school has a detailed safety/emergency plan in place developed in 
collaboration with the IPS Safety Office.  Fire drills are held once per month, Active 
Threat drills three times per year, and Tornado drills three times per year.  In the 
case of emergencies that would require an early dismissal or evacuation off-site, 
parents will be notified through one or more of the following: Connect-Ed, TV, radio 
news broadcasts, and/or social media.   
 
 
Positive Behavior Interventions and Supports (PBIS) 
PBIS focuses on teaching scholars’ appropriate behaviors and expectations in the 
school building along with providing an array of services to scholars at all levels of 
need.  James A. Garfield uses PBIS to teach our scholars school appropriate 
expectations.   We expect scholars to follow the Bear P.A.W.S Pride Values.  
P.A.W.S stands for Positive Attitude, Act Respectfully, Work Responsibly, and Show 
Self-Control.  On the next page you can see how we expect our scholars to 
behave in areas of the school to show they understand these values.   

 
In addition to teaching scholars how to behave, we will provide incentives and 
recognition for appropriate displays of P.A.W.S Pride.  Classrooms can earn P.A.W.S 
Pride compliments for displaying appropriate expectations throughout the school 
building.   Also, scholars can earn individual recognition for attendance and 
displaying P.A.W.S Pride Values in the classroom and throughout the school.  Our 
number one goal is to create an excellent learning environment for scholars and 
staff.   
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The School #31 P.A.W.S Pride Values 
 

 Positive 
Attitude 

Act 
Respectfully 

Work 
Responsibly  

Show Self-
Control 

Hallway • Get an adult’s 
help if there is 
a problem 

• Voices off 
• Use personal 

space 
• Hands to your 

side or in your 
pockets 

• Walk at all times 
• Go straight where 

you are to 
supposed to be 

• While at school 
follow KHAFOOTY 
(Keep hands and 
feet and other 
objects to 
yourself) 

• Think BEFORE you 
act 

Cafeteria • Use kind words 
and actions 
towards others 

• Use manners 
while eating 

• Enter quietly and 
face forward in 
line 

• Follow adult 
directions 

• Keep food on 
the table at all 
times 

• Put tray, fork, and 
trash in the trash 
can 

• Clean up spills 

• While at school 
follow KHAFOOTY 
(Keep hands and 
feet and other 
objects to 
yourself) 

• Think BEFORE you 
act  

Restroom • Use manners 
when speaking 
to others 

• Go straight to 
the restroom 
and back to 
class 

• Wait your turn 
• Use personal 

space 
• Care for 

materials 
properly 

• Keep water and 
soap in the sink 

• Use ONE pump of 
Soap and THREE 
pulls of paper 
towels 

• While at school 
follow KHAFOOTY 
(Keep hands and 
feet and other 
objects to 
yourself) 

• Think BEFORE you 
act 

Bus • Use kind 
language 

• Use personal 
space 

• Solve conflicts 
peacefully 

• Stay seated 
• Face forward 
• Listen to bus 

driver directions 
 

• Enter and exit the 
bus calmly 

• Use requested 
voice level  
 

• While at school 
follow KHAFOOTY 
(Keep hands and 
feet and other 
objects to 
yourself) 

• Think BEFORE you 
act 

Recess • Solve conflicts 
peacefully 

• Use kind words 
and actions at 
all times 

• Line up as soon 
as you are 
asked. 

• Enter the 
building silently. 

 

• Include others 
when you play 

• Use equipment 
the right way 

• While at school 
follow KHAFOOTY 
(Keep hands and 
feet and other 
objects to 
yourself) 

• Think BEFORE you 
act 

 
 
Bullying 
Bullying is prohibited in the Indianapolis Public Schools (IPS) as referenced in 
Indiana Code 20-33-8-13.5 and IPS Board Resolution No. 4520. Scholars may not 
engage in bullying on school grounds or while traveling to or from a school or a 
school activity, function or event. 
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Bullying is defined as deliberate, repeated acts or gestures by a scholar or group of 
scholars with the intent to harass, ridicule, humiliate, intimidate, or harm another 
student or group of students.  Bullying can take the form of spoken words, written 
or electronic communications, physical acts or any other type of behavior that fits 
the definition above. 
 
Principals are responsible for informing scholars, parents, teachers and staff that 
bullying will not be tolerated and will be subject to disciplinary action, up to and 
including suspension and expulsion.  Further, principals are encouraged to engage 
scholars, staff and parents in meaningful discussions about the negative aspects of 
bullying.  The parent involvement may be through parent organizations already in 
place in each school. 
  
Parents or scholars who suspect that bullying is taking place should report the 
matter to a school staff member.  Upon receiving the report, the incident will be 
investigated at the building level and consequences will be applied, as 
appropriate, consistent with the Board’s policy entitled “Student Discipline”. 
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Responding to Behaviors 
We believe that all behavior is a way of communication. When a scholar behaves 
in a negative way that disrupts instruction, we first seek to understand and then 
address the situation. Our responses include, but are not limited to: 
 

• Restorative Justice • Temporary Time Out • Restriction of Privileges 
• Counseling • Alternative Schedule • Loss of Recess 
• Reflection • Individualized Behavior Plan • Restitution  
• Parent Phone Call • Detention • Peer Mediation 
• Parent Conference • In-School Suspension • Administrative Conference 
 
The IPS code of conduct can be found on the IPS website. The guiding principles 
are to be safe, respectful, and responsible. IPS requires teachers and principals to 
document behavior incidences and consequences electronically. Consequences 
for major offenses may include suspension with a parent reentry conference, 
and/or referral to the IPS District adjudicator for assignment to an alternative 
placement. Disruptive, defiant, disrespectful, and aggressive behaviors will not be 
tolerated at James a Garfield, on the bus, or at the bus stop. 
 
IPS Title IX Policy 
In accordance with applicable law, including Title IX of the Education 
Amendments of 1972 and the Indiana Civil Rights Law, it is the policy of 
Indianapolis Public Schools that no student will be excluded from participation in, 
be denied the benefits of, or be subjected to discrimination in any education 
program or activity on the basis of sex. A student may not, on the basis of sex, be 
limited in the enjoyment of any right, privilege, advantage, or opportunity, 
including courses, extra- curricular activities, benefits, and facilities. 
 
Prohibition Against Sexual Harassment 
The policy against sex discrimination includes a prohibition against sexual 
harassment. Sexual harassment consists of sexual advances, sexual gestures, 
requests for sexual favors, or other verbal or physical conduct of a sexual nature 
that is unwelcome and that limits or denies, on the basis of sex, a student’s ability 
to participate in or benefit from the education program. 
This policy prohibits sexual harassment by an employee or agent of IPS, by another 
student, and by third parties who come in contact with students at school or at 
school-related activities. This policy also prohibits any employee from being in a 
locked room with a student.  

Title IX Coordinator 
IPS' Title IX Coordinator, who is responsible for IPS’ compliance with Title IX and 
directs the investigation of complaints, 120 E. Walnut St., Room 602B. Indianapolis, 
IN 46204, (317) 226-3870. 
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Making a Title IX Complaint 
Parents and students are encouraged promptly to submit a complaint or provide 
information about suspected sex discrimination or harassment so that IPS can take 
appropriate action to resolve the situation. A parent or scholars should make the 
complaint orally or in writing to the building administrator, school counselor, school 
social worker, or directly to the Title IX Coordinator. A complaint should be made 
as soon as possible after the complained-of incident, preferably within ten days 
after the parent has been notified by a scholar of sex discrimination or harassment. 
However, IPS accepts complaints after the ten-day filing period. 
 

Investigation and Corrective Action 
The Title IX Coordinator will promptly investigate or direct the investigation of 
complaints and reports of sex discrimination or harassment. The investigation will be 
completed in a timely manner. Depending on the nature and complexity of the 
issues, it should generally take no more than 30 days. 

After the investigation, the Title IX Coordinator will report the result to the 
Superintendent, including, where appropriate, making a recommendation for 
reasonable, timely, age-appropriate, and effective corrective action. The 
Superintendent may impose discipline up to and including a recommendation for 
employee termination or scholar expulsion. The Title IX Coordinator will advise the 
Complainant and the person accused of misconduct, in writing, whether or not 
the allegations were found to be substantiated. 

The decision of the Superintendent is final unless an employee or scholar has a 
statutory right to challenge the Superintendent’s recommendation for expulsion or 
termination or an employee has a collectively bargained right to challenge the 
imposition of discipline. 

Notice of Non-Discrimination 
The Indianapolis Public Schools does not discriminate on the basis of race, religion, 
color, creed, national origin, sex, disability, age, or sexual orientation in its programs 
and activities. For inquiries regarding the non-discrimination policy, contact the 
Human Resources Division, 120 E. Walnut St., Indianapolis, IN 46204, (317) 226-4150. 

Section 504 
For all inquiries regarding Section 504 compliance, contact the Office of Special 
Education, 120 E. Walnut St., Room 602D, Indianapolis, IN 46204, (317) 226-4406, or 
the Human Resources Division, (317) 226-4150. 
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Academics 
Homework Policy 
The Garfield learning community believes that homework is an beneficial part of 
the educational process as well as a means of serving to tie the school more 
closely to the home.  If homework is given, it is expected that it be completed and 
returned the next day. 
 
Make-up Work 
Your child may be required to make up missed work due to an absence.  
 
 
Grading Scale 
 

93 – 100%       A 
 90 – 92%  A- 
 87 – 89%  B+ 
 83 – 96%         B 
 80 – 82%  B- 
 77 – 79%  C+ 

 73 – 76%          C 
 70 – 72%  C- 
 67 – 69%  D+ 
 63 – 66%          D 

60 – 62%  D- 
 59 and below     F

 
Assessments 

Each school year, scholars in grades 2 – 8 take 
the NWEA Measures of Academic Progress (MAP) 
tests in the fall, winter, and spring. Following each 
testing period, you will receive a report showing 
your child’s growth.  

 
 
Scholars in grades 3 – 8 take the Indiana Learning Evaluation Readiness Network 
(ILEARN) exam. This exam measures student achievement and growth according 
to Indiana Academic Standards. ILEARN is a summative assessment for Indiana 
scholars. Your 3 – 8th grade scholar will be tested in 
the following areas: 

• English/Language Arts (Grades 3-8) 
• Mathematics (Grades 3-8) 
• Science (Grades 4 and 6) 
• Social Studies (Grade 5) 
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Scholars in grade 3 will take the IREAD-3 
exam in the Spring. This exam measures 
foundational reading standards through 
grade 3.  
 
 

 
Report Cards 
Report cards are issued four times per year and will be printed at school and sent 
home with your scholar at the end of each grading period. Should you need a 
replacement report card, please call the front office. 
 
Agendas 
Agenda organizers are required for scholars in grades 6 – 8. The school orders 
and provides agendas for scholars. All scholars in grades 6 – 8 will need to keep 
their agenda on them at all times. The cost for a replacement agenda is $10. 
 
MTSS 
Multi-tiered System of Supports (MTSS) is a group of teachers and parents who 
come together to develop a plan of action to help scholars be more successful 
while at school. Scholars may be referred to MTSS for behavior, academics, or a 
combination of both. When a scholar is selected for intervention supports 
through MTSS, the team will meet to discuss strategies that will assist the scholar 
with their progress in their classroom. These strategies are built on the strengths of 
each individual child. The MTSS team will create a plan of action that will support 
the scholar’s needs and then they will monitor their progress at 6-8 week intervals.  
 
 


